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IToJ10:kenue o 6ubIHOTEKEe 00pa3oBaTEILHONH OpPraHU3aANUU
1. O6mue moI0KeHHS

1.1. Hacrosimee mONOXKEHHUE pETIAMEHTHPYET NEATEIBHOCTh OMOMMOTEKH 00pa3zoBaTeIbHOM
OpraHHU3al|y.

1.2. Hactosmee moyoxeHue pa3padOTaHO B COOTBETCTBUHM ¢ DelepallbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazopanun B Poccuiickoit @enepaiyu», npukazoM MuHpHHA
Poccun ot 30.03.2015 Ne 52 «O6 yTBepxIeHUH (OPM HEPBUYHBIX YUETHBIX JIOKYMEHTOB H
PETUCTPOB OyXTalTepcKoro yuera, IpPUMEHSEMBIX OpraHaMd TIOCYJApCTBEHHOH BIAcTh
(rocyrapcTBEHHBIMH OpraHaMH), OpraHaMy MECTHOTO CaMOYTIPaBJIEHUs], OpraHaMH YIIPaBJICHUSL
rOCyIapCTBEHHEIMH BHEOIODKETHBIMH (DOHAAMH, TOCYHAApPCTBEHHBIMH (MYHUIIMIAIBHBIMH)
YUIpEeXICHUSIMA, U METOIUYeCKHX yKa3aHUM MO MX NPUMEHEHHIO», MPHKa3oM MUHKYIBTYpHI
Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxnaenuu Ilopsaka ydera JOKyMEHTOB, BXO/AIIUX B
cocraB OubHOoTEeYHOTO (hoHmaY, MUchMOM MuHnobpazoBanus Poccun ot 23.03.2004 Ne 14-51-
70/13 «O ITpumepHOM MOJIOKEHUH 0 OubIHOTEKE 0011Ie00Pa30BATENBHOIO YUPEKICHUSD).

1.3. Bubnworeka SBISETCS CTPYKTYPHBIM IOJpa3fiefieHueM 00pa3oBaTeIbHON OpraHu3ailiH,
YYaCTBYIOIIUM B yueOHO-BOCIIUTATEIFHOM IIpOLiecce B IENsIX 00eCIedyeH s 1paBa yqaCTHUKOB
00pa3oBaTeabHOrO mporecca Ha OecIiaTHOE IOJb30BaHKE OMOIMOTEYHO-MH(OPMALMOHHBIMU
pecypcamu.

1.4. TTopsimox MoJb30BaHUS HCTOYHUKAMU HH(POPMALIUK, IEPEUEHb OCHOBHBIX YCJIYI W YCIIOBHS
UX TPEeNOCTaBJICHHS ONPEEIAIOTCS HACTOSIIUM IOJIOKEHHEM O OuOIMoTeKe M NpaBHIIAMH
TI0JIb30BaHUS OUOIMOTEKOU, YTBEPKIEHHBIMH PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHu3aliH.
1.5. Opranusanust 06CIyUBaHUs YYaCTHHKOB 00pa3soBaTeIbHOrO MPOIECca MPOM3BOITHTCS B
COOTBETCTBHH C MpPaBHJIAMH TEXHHKH O€30IIaCHOCTH M IIPOTHBONOKAPHBIMH, CAHHTApHO-
TUTHEHHYECKUMU TPeOOBAHMSIMIL.

2. Ieau, 3anaun, pyHKIHN OHOTHOTEKH

2.1. OCHOBHBIMY IIEJIAMHE U 331a9amMy OUOIHOTEKH 00pa30BaTEIbHON OpPraHU3alliy ABJISIOTCH:

e ofecreyeHre YYacTHHKOB 00pa30BaTeNIbHOTO IpoIecca MOCTYNOM K HH(OpMaIMH,
3HAHMAM, HACSAM, KyJbTYPHBIM IEHHOCTSIM MTOCPEICTBOM HCIOIB30BaHHS O0MOIMOTEYHO-
HH(POPMAIOHHBIX PeCypcoB 00pa3oBaTeIbHON OpraHU3alluH Ha Pa3IMYHBIX HOCHTENAX:
OyMaxHOM (KHHOKHBIH (OHI, (POH MepUOAUYECKUX U3/IaHUM) ); MAarHUTHOM ((poH ayauo-
u Bujpeokaccer); uppoBoM (CD-IUCKH); KOMMYHHUKATHBHOM (KOMIIBIOTEPHbBIEC CETH) H
MHBIX HOCHUTEJISIX;

e [PUBJCYCHHE YYAIIUXCS K CHCTEMATHYECKOMY YTEHHIO Y4YEOHOM, XY/I0)KECTBEHHOM,
HAyYHO-IIOILYJIIPHOM JIUTEPATyPhI;

e OpraHW3alyds YTEHHS B [EJIAX YCIENIHOTO U3yYEHHUs yJallUMHCS y4eOHBIX MPEIMETOB,
Jy4IIEero YCBOEHHUS 00I1e00pa30BaTeIbHBIX IIPOTPaMM;

®  CO/IEUCTBHE PA3BUTHIO MO3HABATENIFHBIX HHTEPECOB U CIIOCOOHOCTEN ydaIuXcsi;

e 0o0yuenue ocHOBaM OHOMHOTEYHO-OHOIMOrpadhyeckoi rpaMOTHOCTH;



® CcojJciicTBHE TMEJAaroruuyecKuM padOTHUKAM B  MOAOOpEe  HAy4YHO-METOIUYECKOM
JUTEPATYphl, THPOPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEUHBIN (OHT;

® COBEPIICHCTBOBAaHUE INPEAOCTABISEMBIX OWOIMOTEKON YCIyr Ha OCHOBE BHEAPCHHSA
HOBBIX  MH(POPMALMOHHBIX TEXHOJOTUH M  KOMIBIOTEpH3AIMU  OUOINOTEYHO-
WH(OPMAIMOHHBIX TTPOIIECCOB, HOPMHUPOBaHKE KOMMOPTHONU OMOIMOTEYHON CPEIbI.

2.2. bubnauoTeka BBIOJIHACT ClAeAyomue GyHKIUN:

2.2.1. ®opmupyer (onx OuOIMOTECUHO-UH(DOPMAIIMOHHBIX PECYpCOB 00pa3oBaTeIbHON

OpraHu3alUu:

® KOMIUIEKTYeT YHUBEpCAJIbHbI (OHI Y4eOHBIMHU, XYHAOXKECTBEHHBIMH, HAyYHBIMU,
CIOPAaBOYHBIMHU, MEJArOTMYeCKMMH W  HAYYHO-TIOMYJSIPHBIMM  JOKYMEHTaMU Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMALINY;

e nonosHseT QoHJ MHPOPMALMOHHBIMU pecypcamu ceTu MHTepHer, 6a3amu U OaHKaMU
JTAHHBIX JIPYTUX OpraHU3aIuii;

® aKKyMyJHupyeT (OHA JOKYMEHTOB, CO3[aBacMbIX B 00pa30BaTENbHON OpraHU3aIUH
(myOnukammii 1 paboT TenaroroB oOpa3oBaTENbHON OpPraHU3AlUM, JIYYIINX HAYYHBIX
paboT u pedeparoB yyammxcs 1 Jp.);

®  OCYILECTBIISICT pa3MeIICHUE, OPTaHU3aLUI0 M COXPAHHOCTh JTOKYMEHTOB.

2.2.2. Co3naet MHPOPMALTMOHHYIO MTPOAYKIHUIO:

® OCYIIECTBIISIET aHAIUTUKO-CUHTETHUECKYIO TIepepaboTKy HHOpMaIIHH;

® OpraHu3yeT M BEAET CIpaBOYHO-OMOIMorpaduyeckuii anmapar: kataaord (anpaBUTHBIH,
CHCTEMAaTHUYECKHi), KapTOTEKH (CHCTEMATHUECKYI0 KapTOTEKy CTaTei, TeMaTHYeCKHe
KapTOTEKH);

e paspabarbIBacT peKOMEHJAATelNbHBIC OuOMMorpaduyeckue mocobus (CIHCKU, 0030pHI,
yKa3aTeNu U T.I1.).

2.2.3. Ocy1ecTBisieT muddepeHIInpOBaHHOE OMOIMOTEYHO-UH(POPMALTMOHHOE

00cCIyXKUBaHUE yUalllUXC:

e MpeaocTaBisieT MH(OOPMALIMOHHBIE PECYPCHI HAa PA3IMUHBIX HOCUTEISIX;

e oOpraHuzyer oOOy4eHHE HaBbIKaM HE3aBUCHUMOI0 OHOJIMOTEYHOro TOJb30BaTEN H
notpeduTens nHpoOpMalMU, COACUCTBYET MHTETPAallMU KOMIUIEKCAa 3HAaHWUN, YMEHUH U
HaBBIKOB Pa0OTHI C KHUTOW U MH(OPMAIIHUEI;

e OKa3bpIBaeT MHPOPMALMOHHYIO OJIEP)KKY B PEILIEHUH 3a/1a4, BOSHUKAIOLIUX B MpOLEcce
yueOHOI1, caMo00pa30BaTEIbHOM U 10CYTOBOM JeSITEIbHOCTH yYallluXcs;

® OpraHuM3yeT MacCOBBIE MEPOIPHITHS, OPHEHTHPOBAHHBIE HAa pa3BUTHE OOMmEH W
YUTATENbCKON KYJIbTYpBI TMYHOCTH;

e cojeicTByeT nmegarornyeckuM pabOTHHUKaM B OpraHM3aluu 00pa30BaTeNIbHOTO Mpolecca
U ocyra ydamuxcs (mpocMotp BueopuiibMoB, CD-IiCKOB).

2.2.4. OcymecTBisier nuddepeHIMpOBaHHOE O6UOIMOTEeYHO-MHPOPMALIMOHHOE

00CITy’)KNBaHHE TEarOTHUECKUX PaOOTHUKOB:

e BBUIBIISIET MH()OPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpPOCHI, CBS3aHHBIE C
o0yuyeHHeM, BOCHUTAHUEM YYallUXCS;

® BEUIBISIET HMH()OPMAIMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3alpOChl B OOJIACTH
NeIarOrMYeCKIX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

e cojeicTByer npogeccuoHaIbHON KOMITETEeHIINN T1€/1aroros., MOBBIIIICHUIO
KBaJM(HUKAIUY, TPOBEICHHUIO aTTECTAIIH;

® OCYIIECTBISET TeKyliee wuHPopMHUpoBaHUe (qHU uHPOpMaNUM, O0O030phI HOBBIX
MOCTYIUIEHUH U MyOJIMKaIHii);

® CcrocoOCTBYeT MPOBEACHHIO 3aHATUN MO (OPMHUPOBAHHIO WH(POPMALMOHHON KYIbTYpHI
yyaluxcs; sBisercs 0a30i A MpPOBENEHHs MPAaKTHMYECKUX 3aHATHA 1o padore c
WH(POPMAIIMOHHBIMH PECYPCAMH.



2.2.5. OcymecTBisier muddepeHIMpOBaHHOE 610IMOTEeYHO-MHPOPMALIMOHHOE

o0cImy>)KMBaHUE POUTENCH (3aKOHHBIX MPEJCTABUTENCH ) YUAIIUXCS:

® YIOBIIETBOPSIET 3alpOChl MOJb30BaTelIe W MHPOPMUPYET O HOBBIX IOCTYIUICHUSX B
OMOIIMOTEKY;

® KOHCYJIbTHUPYET IO BONpPOCAM OpraHW3allMd CEMEHHOTrO YTEHHUs, 3HAKOMHUT C
uH(popManrei Mo BOCHUTAHUIO JETEH;

® KOHCYJIBTUPYET 10 BOIPOCAM y4eOHBIX M3/1aHUI Ul yyaluxcs.

3. Opranuszanus 1esiTeJJbHOCTH OHOJINOTEKH

3.1. OOmee pYKOBOJICTBO JEATEIBHOCTBIO OHOJMOTEKHM OCYILECTBISAECT PYKOBOJIUTEIH
00pa30BaTeIbHON OpraHu3aIlny.
3.2. PyxoBomcTBO OMONMOTEKOH OCYHIECTBISET 3aBEAYIOIIMH OMOIMOTEKOH, KOTOPBIN
Ha3Ha4YaeTCs PYKOBOAMTENIEM 00pa30BaTeIbHOM OpraHU3aIiy.
3.3. 3aBenyromuii OMOIMOTEKON HECEeT OTBETCTBEHHOCTh B NpeAeiax CBOCH KOMIIETCHIIMH 32
OpPTaHM3AIMI0 U Pe3YJIbTAThl ICATEIPHOCTH OMOIMOTEKH B COOTBETCTBUU C (PYHKIIMOHATBHBIMHU
0053aHHOCTSMU.
3.4. 3apenywomuii OuOIMOTEKOW  pa3pabaTbiBaeT U MPEACTABISET  PYKOBOAUTEIIO
00pa30BaTebHOIN OpraHu3aly Ha YTBEPKICHUE CIICTYIONINE TOKYMECHTHI:

® TI0JIOKCHHE O OMOJIMOTEKE, ITpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

® CTPYKTYPY M HITaTHOE pachucaHue OMOIMOTEKH, KOTOPbIE pa3padaThIBAlOTCS HA OCHOBE

00beMOB padorT;
® [UIAHOBO-OTYETHYIO JOKYMEHTAITUIO;
® TEXHOJOTUYECKYIO JOKYMEHTAIHIO.

3.5. CtpykTypy OUOIMOTEKH COCTABIISIIOT:
e a00OHEMEHT;
e YHTaJIbHBIM 34l
e OTae] y4eOHUKOB;
e oTaes HHPOPMALMOHHO-0MOIMorpaduueckoit padoTsr;

3.6. bubnmuoreuHo-uH(GOPMAIMOHHOE OOCTYKHMBAaHUE OCYIIECTBISICTCS B COOTBETCTBUU C
nporpaMMaMu U IUTaHaMU PaboOThl OMOIMOTEKHM 00pa3oBaTelNbHON OpraHu3al Ha OCHOBE
610IMOTeYHO-UH(POPMALTMOHHBIX PECYPCOB.
3.7. bubnuorteka obecrneynBaeTCs:
® KOMIUIEKTOBaHMEM OMOJIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB;
® HEOOXOAWMBIMH CIIY’)KEOHBIMU U MPOU3BOJCTBEHHBIMU IMOMEIIEHUSMU B COOTBETCTBUU
CO CTPYKTYpOU OMOJIMOTEKH U HOPMATUBAMU 1O TEXHHUKE O€30MaCHOCTH IKCILTyaTalluu
KOMIIBIOTEPOB M B COOTBETCTBUU C TOJOXKEHHUSIMH CAaHUTAPHBIX MPAaBWJI U HOPMATHBOB,
o0ecreunBarOIMMHU COXPAaHHOCTh KHUT;

® COBPEMEHHOH AJIEKTPOHHO-BBIUNCIUTEIBHOM, TEJIEKOMMYHHUKAIIHOHHON U
KONUPOBAJIbHO-MHOKUTENBHON  TEXHMKOW M HEOOXOAMMBIMH  IPOrpPaMMHBIMH
IPOAYKTaMH.

3.8. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KadeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (hoHma
O6MOIMOTEKH, KOMIUICKTOBaHUE Y4eOHOro ()oHJa B COOTBETCTBUU C (peliepalbHBIMU MEPEUHIMU
y4eOHUKOB ¥ Y4YeOHO-METOAMYECKMX W3JaHWH, CO3JaHWe HEOOXOIUMBIX YCIOBHHA JUIS
NEeSITeIbHOCTH  OMOJMOTEKHM HEeCceT PpPYKOBOAMTENb 00pa3oBaTeNbHOM  OpraHu3alud B
COOTBETCTBUU C YCTaBOM 00pa30BaTEeNIbHON OpraHU3alH.

3.9. Pexxum pa®oTbl OMOIMOTEKH OIpeesseTcs] 3aBeyIoIUM OMOIMOTEKOW B COOTBETCTBHH C
MpaBUJaMH BHYTPEHHETO pacropsiika oOpa3oBaTeiabHON opranusanuu. [lpu ompeneneHuun
pexxrMa paboThl OMOIMOTEKH MTPeyCMaTPUBAETCS BbIJICIICHHUE:



e JByX YacoB pabouero BpeMEHHU €XKEJHEBHO Ha BBIOJHEHHE BHYTPHOMOIMOTEUHOM
paboTHI;

® OJHOTO pasza B MECSI] — CAHUTAPHOTO JIHS, B KOTOPBI 0OCTYKMBaHUE MOJIb30BATEICH He
IPOM3BOIUTCS;

® HE MEHEE OJIHOTO pa3a B MECSIl — METOUYECKOTO JTHSI.

4. Y4yer nocrynjieHus ¥ BbIObITHS JOKYMEHTOB 00/ 1M0Te4HOro hoHaa

4.1. CBeeHHs O BKIIIOYAEMBIX B OMONMOTEUHBIH (HOHA JOKYMEHTaX (DUKCHPYIOTCS B KHUTE
CyMMapHoro y4yera 6ubanorednoro (onma.

4.2. CyMMapHBIi y4eT NOCTYIJICHUS 3JICKTPOHHBIX CETEBBIX JIOKATBHBIX TOKYMEHTOB BEJCTCS B
3JIEKTPOHHOM PEECTpe.

4.3. JIOKyMeHTBI, TMOATOTOBJIEHHBIE K TMpHeMy B OHOIHOTeuHBId (OHA, MOABEpraroTCs
NEepBUYHON 00pabOTKe U MHAMBUAYAILHOMY YUYETY.

4.4. VnauBuIyaldbHBI YYeT JOKYMEHTOB OCYHIECTBISICTCA ITyTEM MPUCBOCHUS KaXIOMY
9K3EMIUIIPY  JOKYMEHTa  PErUCTPallMOHHOIO  HOMepa, MHOr0 3Haka B KayecTBe
PETUCTPALIMIOHHOIO HOMEPA (CUCEMHO20 HOMEPA KOMHbIOMEPHOU NPOSPAMMbL, WMPUX-KOOA U
opyaux). IHIUBUya IbHBIA HOMEP 3aKpeIIsieTcs 3a JOKYMEHTOM Ha BCE BPEMs €ro HaXOXIEHUS
B ¢onae OubOnmmoreku. PermcrpanmoHHBIE HOMEpa MCKIIOUEHHBIX M3 (OHAA JOKYMEHTOB HE
IPHUCBAUBAIOTCSI BHOBb MPUHSATHIM JOKYMEHTaM.

4.5. PeructpanyioHHBIE HOMEpa MPOCTABISAIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTaX |
OTPa)KaOTCs B PETUCTPE UHUBHIyaIbHOTO Y4eTa JJI0KyMEHTOB, IPUHATOM B OMOIHOTEKE.

4.6. B peructp BIUCBHIBAIOTCS JAaHHBIE O KaXKIOM JOKYMEHTE: JaTa 3aliCd B DETHCTpE,
pEeruCTpallMOHHbIII HOMeEp, KpaTkoe Oubiauorpaguueckoe OmNMcaHUe JOKyMeHTa (aBTop,
3aryiaBue, TOM, 9acTh, BBIITYCK, MECTO U TOJl U3/aHNs), IEHA JOKYMEHTA.

4.7. nauBHUlya bHbIN y4eT NepUOJNYEeCKUX M3aHUIN BElETCsl B PErMCTPALMOHHON KapTOTeKe
NEPUOIMYECKUAX W3JaHWH, NpPEeJHa3HAYCHHON /I ydeTa KaXJOr0 Ha3BaHUS M KaXIOTrO
9K3EeMILIIpA.

4.8. JlokyMeHTHI, BKItO4aeMble B (OHJ OHOIMOTEKH, MapKuUpyroTcs. IIpu 3ToM MOryT OBITh
UCIOJIb30BaHbl IITEMIIEIH, KHUKHbIE 3HaKU, HHAWBUYalIbHbIE IITPUXOBbIE KOJbI, IPYTHe BUJIbI
MapKHPOBKH.

4.9. Ha noxymeHTax, SBJISIOIUXCSA IPUIOKEHUEM K OCHOBHOMY HOCUTEIIIO U €r0 HEOTheMIIEMON
YacThIO, IIPOCTABIISIOTCS T€ e PEKBU3UTHI, YTO U HA OCHOBHOM JIOKyMEHTE.

4.10. Ha [OpuUHATBIX TEPBUYHBIX  YYETHBIX  JIOKYMEHTaxX  IPOU3BOAMTCS  3aIKCh,
MOJATBEPKIAIONIAsA, YTO TOCTYNHUBIINE JOKYMEHTHI NPHUHATHI B OWONMOTEYHBIH (POHA Kak B
00BEKT 0CO00 IIEHHOTO JBI)KMMOIO HMYIIECTBA MM KaK B OOBEKT HHOTO JBHKHMMOIO
UMYIIECTBA.

4.11. IlepBuyHbIe y4eTHbIE JOKYMEHTHI, MOATBEPKAAIOMUE (aKT MOCTYIUIEHUS, MepelaloTcs B
OyxrajTepuro /Ui BKJIIOUYEHUsS B yueT OMOINOTEeYHOTo POHIa.

4.12. JIokyMeHTBI BBIOBIBAIOT U3 OMOIMOTEYHOro (OHJA B CBA3M C (PU3NYECKOH yTpaToOd WM
YAaCTUYHOU JIMOO TMOJHOM YyTpaToOll MOTPEOUTENHCKUX CBOMCTB. BhIObIBaromue JTOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTeYHOro ()OHIa U CIIMCHIBAIOTCS.

4.13. BbiObiTHE NOKYMEHTOB W3 OuOIMOTEYHOro QoHaa ohopMIIseTcss akTOM O CIHCAHUU
UCKJTIOUEHHBIX 00beKTOB 6ubmmoTeyHoro ¢onna mo dpopme 0504144 (nanee — akT O CIUCAHUN),
yTBepxkAeHHON npukazoM Munpuna Poccun ot 30.03.2015 Ne 52H.

4.14. K akTy O CIMCaHUU MPUJIAraeTcsl CIIMCOK Ha UCKIIIOUeHHE 00BEKTOB OMOIMOTEYHOTO (PoHAA
(mayee — CHHMCOK), KOTOPBIA BKIIOYAET CIIEAYIOUINE CBEACHHS: PETUCTPAIIMOHHBIA HOMEp M
mudp XpaHeHUs JOKyMEHTa, KpaTkoe OuOiauorpaduueckoe OmnMcaHUe, LEHY JIOKYMEHTa,
3a(UKCUPOBAHHYI0 B PETUCTpPE WHAMBUAYAIBHOTO Yy4yeTa JOKYMEHTOB, Ko3()PUIHEHT
NEPEOLIEHKH, 1IEHY MOCIe MEPEOLICHKH U O0IYI0 CTOMMOCTh UCKIIIOYaeMbIX JOKYMEHTOB.

4.15. Jlna mnedaTHbIX JOKYMEHTOB BPEMEHHOI'O XpaHEHUs JOIYyCKAaeTCsl 3aMEHa CIIHMCKa
KHIUKHBIMH (hOpMyJIsipamMu.



4.16. Ins 1OKyMeHTOB, 00paOOTaHHBIX T'PYIIOBBIM (YIIPOLIEHHBIM) CLIOCOOOM, BMECTO CIIHCKA
JIaeTCsl IepeueHb PErUCTPAMOHHBIX HOMEPOB, BU UCKIIOYAEMbIX U3JaHUH, X KOJIUYECTBO.
4.17. K akTty O cCHOHUCaHMM 1O MPUYUHE YTPAThl M CIHCKY MPHUJIAralTcs IOKYMEHTHI,
HNOATBEpXKAAIOIIME yTpaTy (MOSCHUTENbHAs 3allCKa, B CIIydyae KPaKM WIA XHUIICHHUS —
IPOTOKOJI, aKT, 3aKIIOYEHHE YIOJIHOMOYEHHBIX OpraHoB, IPH BO3MEIICHWH yliepba —
(HMHAHCOBBIN JOKYMEHT O BO3MEIIICHUH YIIIepOa).

4.18. Tlocne 3aBepuICHHs MEPONPHUATHH, MPETYCMOTPEHHBIX AaKTOM O CIHCAaHUH, MEepBBINA
9K3EMIUISIp aKTa O CIUCAHUU CO CIMCKOM U JIOKYMEHTOM, HOJATBEpPXKIAIOIIMM BBIOBITHE,
nepeaaeTcs B OyXraiaTepHio, BTOPOH SK3EMIUISIP OCTaeTCsl B OMOIHOTEKE.

5. IIpoBepka HAIM4YHUA JOKYMEHTOB 0H0/1MO0TEe4HOr0 (hoHaa

5.1. TlpoBepka Hamuuusi JOKYMEHTOB Oubmmoreynoro Qouma (mamee — mpoBepka (oHma)
IPOU3BOAUTCS B 00S13aTEIILHOM TOPSI/IKE:

® [IpU BBISIBICHUH (DAaKTOB XUILEHUS, 3TI0YIIOTPEOICHHS WM TOPYH JOKYMEHTOB;

e B ciydac CTHXUHHOrO O€ACTBUS, TMOXapa WIM JIPYrHX YPE3BbIUAMHBIX CHUTYyallUi,

BBI3BAHHBIX IKCTPEMAbHBIMH YCIOBUSIMU;

® [IpU PEOPraHMU3ALNY WU JTUKBUAAINN ONOIUOTEKH.
5.2. llpu BBISBICHMHM B TIpolecce TPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHSI BHHOBHBIX JIMI[ YOBITKH IO HEIOCTayaM CITUCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIONIUM 3aKOHOIATCILCTBOM.

6. letonpousBoacTBO

6.1. Opranuzanus paboThl C TOKYMEHTAMHU 0 y4eTy OMOIMOTEYHOTO POHIA OCYIIECTBIISCTCS 110
IIpaBHUJIaM BEACHHUS JICITONPOU3BOJICTBA.
6.2. B OubnuoTexe BEAyTCS U XPAHSITCS:
®  perucTpbl UHAUBUAYAIBHOIO U CYMMapHOI'0 yyeTa JOKyMEHTOB OMOanoTeqHoro GoHaa:
PETHCTPAIMOHHBIC KHHTH;
WHBCHTAPHbBIC KHUTH;
KHHUTH CYMMapHOTO y4eTa;
YYETHBIN KaTaJIoT;
Tornorpaduueckre onucy U KaTajlory;
JKypHaJI BBIIaYU 3JIEKTPOHHBIX HOCHUTENIEH;
aKThI O CIICAHUU UCKITIOYEHHBIX 00BbEKTOB OMOIMOTEYHOTO (hOHAA;
YUETHBIE JIOKYMEHTHI, MOJATBEPXKIAIOIINE MOCTYIUICHHE TOKYMEHTOB B OMOIMOTEYHBIN
dboH (HaKIaIHBIE, aKThI O PUEME, aKThl CAIAYU-TIPUEMKH);
® aKTBl O pe3yJabTaTax IPOBEICHUS IPOBEPKH HATUYHS JIOKYMEHTOB OWOJIHOTEYHOTO
donma.



